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The Madrasah aims to deliver the best ta'leem (education) and tarbiyyah (spiritual nurturing) to each
and every student. Each child is important to us and much time is dedicated to all children.
Therefore, the Madrasah takes punctuality and attendance very seriously. Regular attendance and
punctuality is the responsibility of parents and students alike. The regular attendance of students to
the Madrasah is something that we cannot emphasize enough as it allows for regulated and
consistent progress within the Madrasah

AIMS-

1. To maintain a high level of attendance (above 95%) for all pupils attending weekend
Madrasah.

2. To make attendance and punctuality a priority for all those associated with the Weekend
Madrasah, including pupils, parents, teachers, non-executive committee members and
trustees of the Weekend Madrasah.

3. To develop a framework which defines agreed roles and responsibilities among members of
staff - which promotes consistency in carrying out designated tasks.

4. To provide support, advice and guidance to both parents and pupils.

5. To develop a systematic approach to analyzing attendance data.

6. To develop a positive and consistent communication between the home and the Madrasah.

7. To maintain a record of attendance and consistently review individual attendance matters.

MONITORING ATTENDANCE-

1.

The register is taken every Saturday and Sunday between 9:15am and 10:30am by the
teacher;
a. Inthe absence of the teacher, the register will be taken by the admin
b. Inthe absence of the admin, the register will be taken by the Head Teacher or
someone designated by the Head Teacher
The register will be demarcated by the following codes -
A- Absent
P- Present

All parents who have a child that will not be attending Madrasah, for whatever reason,
should either E-Mail - khalil.laher@quwwatulislam.org or text: 07817 368 521.
All absences will be called by the attendance officer between 10:00am - 12:00am.

An absence will only be authorised on the following basis -

a. If the childisill to the point which they are either (i) bed bound or (ii) a threat to the
health and safety of other students in the Madrasah.

b. If a child has a pre-disposed condition and has declared absences for this condition.
In this case, the absence would be authorised.

c. Ifthe childisill to the point that they are admitted to hospital or are under the
instruction of the GP to remain at home or under palliative care.

d. If the child is bound to family commitments that leave them without a parent or
carer being available to oversee their safe arrival and dismissal from the Madrasah.
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e. If the child is left in a stage of mourning from the death of a close relative or a close
family friend.

f. If the child is left in a stage of terminal iliness, at which point dispatch papers from
the Hospital or GP will need to be provided either in writing or in email.

g. If a child has given notice beforehand about a term time holiday, and the office has
accepted and granted permission.

6. Students must be within the Madrasah by 8:45am at the latest, if they attend after this time,
they will be marked in as late.

7. |If astudentis late more than 2 times in a month, or is late on 2 consecutive occasions, the
parents of the child will be called, asking for a reason as to why there is a lapse in
punctuality.

a. Arriving more than 5 minutes late without a valid excuse and/or letter/e-mail/text
message from a parent will be given a detention that very day for 30 minutes from
12:40pm - 1:10pm.

8. If a student has 2 unauthorised absences in the month, or has an unauthorised absence on 2
consecutive occasions, the parents of the child will be called, asking for a reason as to why
there is a lapse in punctuality.

9. Onany occasion, if parents fail to provide sufficient evidence for proof of absence or if there
is a lack of explanation from the parents or students, the students position in the Madrasah
will be put into question and will be reviewed with a subsequent review meeting being set
up between the parents and the Head teacher, if it is deemed fitting.

10. Running absences must also be phoned in or texted by a parent on each day that the
student is not present for Madrasah. There must be a constant update as to why a student is
not in Madrasah from the parents, to prevent any confusion or misunderstanding between
the Madrasah and the student.

TERM TIME HOLIDAYS-

1. Holidays to be taken during term time must be authorized by the Madrasah office before
being taken by the parents.
2. A Holiday Form must be taken from the office and filled and handed into the office before
the holiday is taken.
3. Inthe unlikely case that permission is denied, the child is still expected to attend Madrasah
and failure to do so will leave the absence as unauthorized.
4. Holidays in term time can be taken for the following incidents or reasons -
a. If arelative is terminally ill and the family are going to visit the family member
b. If the student is in a state of mourning and must attend a funeral service or
something similar elsewhere, which is located outside of London or England.
c. If the student is performing pilgrimage (Hajj) or Umrah.
d. If the student is on an off-site school trip like Fairplay House or a School residential
5. If a student takes a holiday during Madrasah Term time, the madrasah holds the right to not
refund the fees.
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IMPROVING & MAINTAINING PUNCTUALITY-

1. Children are made aware of the importance of good attendance through pastoral time and
whole school collective assemblies using the star of the month and attendance prizes.

2. Children who achieve 100% attendance in their class over the full school year will receive a
certificate and prize at the annual prize giving assembly and /or the annual celebration
event.

3. Individual improvement is recognized as appropriate.

The Madrasah committee has the right to alter or amend the rules and regulations as and when
deemed necessary.

May Allah grant us the ability to act upon what has been said and stick to these principles to the best
of our ability. Aameen
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